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Planning section

For this exam you must show you know how to plan your writing. Use this section to plan your 
answer to one or two of the tasks in this exam paper. Remember, you must plan at least one 
answer in this box.

Use this box to plan your answers.



		  Entry 3 — Writing

page 3

Turn over page

Task 1

Your company recently paid for you to attend an English course. Complete the form below for  
your manager. 

Write about 120 words.

Training Report Form

Course: English

Name: Job Title:

Please describe in detail what you have learned on the course. Include information about any 
lessons you particularly enjoyed.
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Task 2

Write an article for your teacher about a special celebration that you have enjoyed. Write about:

•	 who went to the celebration

•	 what happened during the celebration

•	 why it was special.

Write about 200 words.
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Task 3

You are going shopping tomorrow. Write your friend a text message to say why you want to go 
shopping. Invite your friend to go with you and suggest a time to meet. 

Write about 30 words. 

End of exam






